
 

RocRooms Sublet Policy 
Clause 11 of the lease, specifically subsection B, outlines Subletting.  The intention of this 
document is to further expand upon subletting once the Management’s written consent has 
been given.  It is also to give parameters for all parties involved and what is to be expected to 
and from each party involved.   Keep in mind that the RocRooms may deny a sublet tenant 
during the application/leasing process at any time, for any reason.  RocRooms also 
reserves the right to change this policy at any time, for any reason.  For the purpose of this 
document, “Original Tenant” refers to the Resident and their initial lease.  “Sublet Tenant” refers 
to the potential/possible Resident that intends to rent the space occupied by the Original 
Tenant.  “Management” refers to the RocRooms company as a whole. 
 
Notice of Intention to Sublet 
Original Tenant must notify Management about their intention to sublet at least 45 days prior to 
their expected move out date.  If a 45 day notice is not given, Management reserves the right to 
deny the Sublet Tenant. 
 
Sublets by the Numbers 
Management will allow a maximum of 40 sublets in any given year, 10 sublets in any given 
week and 2 sublets on any given day.  Depending on the time of the year, there will be 
“blackout” dates.  These blackout dates will surround our peak turnover seasons and holidays. 
For this reason, it is best to contact Management the moment you might be looking for a sublet. 
 
Sublet Timelines, Lease Dates and Blackout Dates 
Depending on the time of the year, there will be “blackout” dates, dates in which Management is 
unable to facilitate a sublet.  These blackout dates will surround our peak turnover seasons and 
holidays.  

1. Sublet Lease Start Date: 
The Original Tenant will need to confirm that the Sublet Tenant’s preferred start date 
does not occur during our blackout dates. 

2. Sublet Lease End Date: 
The Sublet Tenant’s lease must end when the Original Tenant’s lease ends, unless 
Management has given prior written consent. 

3. Summer Sublet: 
No Original Tenant with a lease for only the summer months (between May 1st and 
August 31st) will be allowed to sublet. 

4. Sublet Timelines: 
Subletting is considered a courtesy that we provide for our tenants, and not a top priority. 
It is important that both the Original Tenant and the Sublet Tenant are responsive and 
diligent through this process. Unresponsiveness by any party could result in the inability 
of Management to perform the sublet.  As a result of this, Original Tenants and Sublet 

(Rev. 12/19, v2.4) 
 



 

Tenants will need to be diligent through this process, otherwise Management reserves 
the right to stop the Sublet Process. 
NOTE:  Management will help advertise for sublets up until April 30th.  All sublet 
processes will be suspended for the month of May starting at 4 pm on April 30th.  Sublet 
processes will resume the first week of June. 
 

Rental Rate 
1. Management may be able to find a Sublet Tenant, but at a discounted rate to them.  In 

this case the Original Tenant will continue to pay the difference in rent.  For example, if 
your rent is $500 and someone is willing to sublet at $400, you would continue to pay the 
extra $100.  It is up to the Original Tenant to inform management if they are willing to 
pay the difference and by how much. 

a. If there is a difference in the rental rate, and the Original Tenant pays the Sublet 
Tenant’s portion of rent, or vice versa, the two parties will need to reimburse each 
other as necessary.  Management’s priority is to ensure any outstanding balance 
on the account is paid, regardless of who made the payment. 

 
Utilities 
Per clause 6 of the lease, “Utilities”, a portion of the monthly rent includes the average monthly 
gas, electric and water usage, per resident within the unit.  If there are any utility overages for 
the unit for the duration of the lease, only the Original Tenant will be charged an overage fee. 
 
Sublet Meeting Management 
Before a Sublet Tenant’s application can be approved and the lease sent, the Sublet Tenant 
must arrange a time to meet with someone from RocRooms Management.  Management would 
prefer this to be done in person, but can be done via Skype, FaceTime, or telephone if 
necessary.  The purpose of this meeting is to ensure that the Sublet Tenant is fully aware of 
RocRooms standards and policies and procedures, as detailed in the lease. 
 
Roommate Notification 
Before a Sublet Tenant can be accepted, Management requires the written consent from each 
resident (roommate) with a current lease in the unit.  

1. Management will send a group email to each resident of the unit where the Original 
Tenant resides. 

2. After each roommate has responded with an affirmative, Management will resume the 
sublet process. 

3. If a house has multiple sublets, confirmation from one roommate regarding a sublet will 
constitute as confirmation for all other potential sublets. 
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Studios Atmosphere and Harmonious Living 
Sublet Tenants will be moving into a home where other students have already been living.  For 
this reason, it is important for the Sublet Tenant to understand and meet the current living 
standards of the home.  Should the Sublet Tenant fail to adhere to all implicit and explicit 
living standards, their sublet lease shall be subject to termination.  Both Sublet Tenant and 
Original Tenant will be held liable for any administrative fees or fines associated with housemate 
issues within the home that Management has to mediate.  The Original Tenant may also be 
included in any correspondence with Sublet Tenant regarding household issues. 
 
Sublet Waiver and Sublet Lease 
In addition to their lease, Original Tenant will have to sign a separate document signifying that 
they have read and understood all provisions of the RocRooms Sublet Policy.  Once a Sublet 
Tenant is found, they will also sign this same document acknowledging the RocRooms Sublet 
Policy.  If a Sublet Tenant is found, they must go through our rental application/leasing process. 
This would be the same process the Original Tenant went through. 
 
Advertising/Showing 
While Management may sometimes help advertise and show a unit to potential sublets, we are 
not obligated to.  Our obligation is to advertise, show and fill vacant units before advertising, 
showing or filling a unit for sublets.   A completed sublet can never be guaranteed.  The Sublet 
Waiver must be signed by the Original Tenant before Management will help advertise or show a 
sublet room.  
NOTE:  Management will help advertise for sublets up until April 30th.  After that time it will be 
the sole responsibility of the Original Tenant to advertise for a sublet, keeping in mind any 
potential sublet must go through our leasing/application process. 
 
Liability 
Any Original Tenant that wishes to sublet their room assumes the risk and responsibility for any 
unpaid rent and damages by the sublet.  The Original Tenant’s lease will remain in effect and 
their deposits will stay with Management for the entire length of the original lease.  Should the 
Sublet Tenant default on their rent, the Original Tenant will be held liable. 
 
Cleaning/Inspection 
Although Management may help facilitate a sublet, Management will NOT be 
cleaning/inspecting/preparing the bedroom or common areas before the Sublet Tenant moves 
into the home.  Therefore, it is the responsibility of the Original Tenant to: 

1. Clean and prepare the room for the Sublet Tenant, leaving it in “broom-clean” condition. 
2. Submit a report of the room/home condition after vacating the home and before the 

sublet tenant moves in. 
3. Leave the common areas in “broom-clean” condition. 
4. Remove the mattress cover, wash it and place it on the mattress for the Sublet Tenant. 

(Rev. 12/19, v2.4) 
 



 

5. Replace any failed smoke detector batteries or blown out light bulbs. 
6. If the Original Tenant will be moving in after the Sublet Tenant, Management will need 

to be notified of any damages within five (5) days of the Sublet Tenant’s lease end date. 
 
It is the responsibility of the Sublet Tenant to: 

1. Submit a report of the room/home condition upon arrival.  
2. Test the smoke detector upon move in to ensure that the Original Tenant has left it in 

working condition. 
3. Contact the Original Tenant via email with any issues concerning the condition of the 

room when they arrive, and include Management in the email. 
 
Further, both Original Tenant and Sublet Tenant are aware that Management will not be doing 
an inspection of the room until the original lease has ended. If the Sublet Tenant moves in prior 
to the Original Tenant, then the roles spelled out above will be reversed. 
 
Security Deposit 

1. The Move-Out Cleaning Fee, per Clause 34, will be split evenly between Original Tenant 
and Sublet Tenant 

a. If the Original Tenant’s lease continues after the Sublet Tenant’s lease ends, the 
Original Tenant will be charged the full Move-Out Cleaning Fee upon the end of 
their lease.  The Sublet Tenant will still be charged half of the cleaning fee to be 
applied to administrative costs. 

2. Any repair/cleaning overage charges that result during the final inspection/cleaning at 
the end of the original lease will be split evenly between Original Tenant and Sublet 
Tenant.  Charges can be disputed with objective evidence presented to Management 
(pictures, move-in or move-out inspection reports). 

3. Original Tenant’s security deposit will remain on file for the duration of the original lease. 
 
Shared Account 
Original Tenant and Sublet Tenant will share an account where rental payments can be made 
and repair requests will be submitted.  Both tenants will share this account and receive all 
notifications via email, until either the Original Tenant’s lease ends or the Sublet Tenant’s 
security deposit has been returned, whichever comes first. 
 
Multiple Sublets 
Management will not allow Original Tenant more than one (1) Sublet Tenant per lease 
agreement without Management’s prior written consent.  A Sublet Tenant will not be allowed to 
have a sublet of their own.  
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Keys 
The Original Tenant’s key code will be deleted and the Sublet Tenant will be issued a new code. 
Original Tenant will leave their house key and, if the room has a lock, their room key on the 
desk in the room.  
 
Fees 
A one-time administrative fee will be determined after the Sublet Tenant has signed their lease 
and their deposit(s) are on file; this fee is charged only to the Original Tenant.  This one-time fee 
can range from $150 - $450 depending on the amount of effort needed in helping the Sublet 
Tenant secure the room.  This fee can increase throughout the lease of the Sublet Tenant, 
should they require more effort (housemate issues, cleanliness issues, etc).  This is another 
reason why the Original Tenant will want to ensure they feel comfortable with the Sublet Tenant. 
 
Assignment and Subletting (Clause 11 in the lease) 
 
A. Assignment. Resident will not assign this Agreement without the Landlord's prior written 
consent. Prior to any assignment, Resident must request permission to assign from the 
Landlord, in writing. Landlord may refuse to consent to an assignment for any reason or for no 
reason. 
 
B. Subletting. Resident will not sublet any part of the Premises without the Landlord's prior 
written consent. The Landlord may refuse to consent to Resident's sublet request for any reason 
or for no reason. 
 
C. Fees. Landlord will impose up to a $450.00 non-refundable assignment or sublet application 
fee on Resident in connection with the review and processing of any Resident request or 
application to assign or sublet payable as Additional Rent. 
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